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PROGRAM REPORTING PERIOD:          
National: May 1, 2010 – April 30, 2012   
Area: May 1, 20011 – April 30, 2013                                                              

DEADLINE AND REQUIREMENTS: 
Applications must be submitted online no later than 
11:59 PM EST, on February 1.

Reports received after February 1 will not be 
considered for awards.

FORMAT REQUIREMENTS:  
A maximum of  three (3) reports may be submitted 
per Chapter. If  a Chapter chooses to submit three (3) 
reports, at least one (1) of  these reports should be a 
Signature Program Report.

Faxed or mailed copies of  the report will NOT be 
accepted. 

Graphic materials, such as brochures, videos, and 
photos should NOT be submitted. 

CONTACT INFORMATION:
If  you have questions regarding the online process, 
please contact Jennifer Hudnell Programs and 
External Affairs Manager by email at programs@
linksinc.org or (202) 842-8686 x204. You may also 
contact:

Director, National Programs 
Barbra Ruffin-Boston
brb1498@yahoo.com

Central Area Program Chair
CAPrograms@linksinc.org 

Eastern Area Program Chair
EAPrograms@linksinc.org 

Southern Area Program Chair
SAPrograms@linksinc.org 

Western Area Program Chair
WAPrograms@linksinc.org  

Online Program 
Reporting
All Chapters of  The Links, Incorporated are 
required to complete an annual program report. 
In even-numbered years, the report is submitted to 
the National Office for review and evaluation. In 
odd-numbered years, the report is submitted to the 
Areas for review and evaluation. Each report covers 
a period of  two fiscal years, May 1—April 30. The 
purpose of  the report is threefold: to document that 
The Links, Incorporated and The Links Foundation, 
Incorporated are fulfilling their constitutional and 
legal responsibilities as 501(c)(4) and 501(c)(3) 
organizations respectively; to demonstrate that 
the organizations are valuable partners in serving 
communities throughout the global community; 
and to assess our effectiveness in programming.
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1. Access the Program Report. Type www.linksinc.org/programreport to access The Links, Incorporated 
Program Report. Or, access The Links, Incorporated’s national website, at 
www.linksinc.org. Click ‘Program Report’ in the Information and Resources section.

LOGIN TO ACCOUNT

2. First-time using the online program report system? Click ‘First-time user? Register Here First. A User-
name and password will need to be established. Your Links username and password for the Members Only sec-
tion of the website will not work.
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4. Returning User? Enter previously established username and password. Click the LOGIN TO ACCOUNT 
button.

3. Enter all information requested. Fields with an asterisk (*) are required.
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5. Forgot Your Username and Password? Click ‘Forgot Username and Password button.

6.  Enter EMAIL ADDRESS used to register account. Click REQUEST ACCOUNT DETAILS button. An 
email containing your login information will be sent to the email address provided. Click the RETURN TO THE 
LOGIN PAGE  button.
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7. Program Information

8.Problem/Situation Addressed & Goal(s)/Objective(s) of Program

Complete Program Report
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9. Description of Program/Project and List Activities (Outputs)
Implemented

10.. Targeted Groups and Methods Used to Determine the Group(s). 
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11.. Cost of the Program/Project 

12.. Operation and Sustainability 
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13. Marketing and Evaluation and Program Summary/ Impact Statement
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13. REPORT COMPLETE? Check the box to indicate report is ready for submission. CLick the SUBMIT 
button to submit the completed report. NOTE: Once the report is submitted it will not be editable. You will be 
able to view and/or print the report. When returning to the Online Program Report, the completed report will ap-
pear in the SAVED PROGRAM REPORT box.

NEED TO CONTINUE LATER? Click the SAVE button to save the report for further editing.When you save 
a report, a SAVED PROGRAM REPORT message will appear at the top of the page. NOTE: When returning 
to the Online Program Reports, a blank report will appear to submit a new report. To edit the saved report, click 
VIEW/EDIT in the SAVED PROGRAM REPORT box. To print the saved report, click PRINTER FRIENDLY 
in the SAVED PROGRAM REPORT box.
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Saved Program Report(S)

14. View/Edit Incomplete Program Report

15. View/PRINT complete Program Report
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Chapter Data Sheet

16. Complete chapter data sheet. NOTE: Only One (1) Data Sheet is required per 
chapter for the National or Area Program Report.
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16. chapter data sheet Complete?Check the box to indicate the data sheet is ready for 
submission. Click the SUBMIT DATA SHEET button to submit the completed report. OR, Click the save 
button to save the data for further editing. NOTE: Once the data sheet is submitted it cannot be edited. You will 
be able to view and/or print the data sheet.
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